APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECAETARY OF STATE
RECORDS MANAGEMENT DIVISION

DEPARTMENT OF ARCHIVES AND HISTORY

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed ongma! to
Department of Archives and History, Records Managemant Dmsson 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section, :

FOR AGENCY USE 1. Agency Address : FOR RECORDS MANAGEMENT_ USE
Application Dats - Department of Transportation Application Number
Division of Planning and Programm1ng | £3- 8 IEES
Application Number | Office of Planning qﬁ._mw.a % Date Compisted
Atlanta, Georgia 30334 AY 117967 w0 ——
e - | WAY 3 1 gz

2. Person to Contact "Working Title L Telephone Number
Robert L. Seago , Transportation Engineer IV 656-5351

3. Action Requested
a. [ Estabusn Retention Schedule; record will continue to accumulate
b. 0 Dispose of present accumulation; no further accumulation antlcupated
¢. 0O Amend Application No. . __ _Check One: 0 Change; {1 Supercede: O _0_Void

4, Dates of Series 5. Records Series Title (followed by title used in office; if diffsrent)
Earliest Latest

| 1925 | To Date Sanborn Insurance Maps

6. Division and Office Function ~ What is the function of the Dwnsson and the Offnce in which thrs record saries is created?
Division of Highway Planning and Programm1ng, P1an Deve1opment Bureau.

Function: Develop long and short range transportation plans; colilecting statistical data;
compiling traffic survey data; evaluating highway systems and making recommenda-
.tions for accommodating present and future transportat1on needs in the most
efficient, cost effective and safe manner.

7. Record Series Description ~  This file contains the following documents (mclude form numbers and titles, if any):
Attach sampies of the file, " -

Documents relating to: maintaining and updating published maps used In
Urban Highway Systems Planning as relates to land use and trip generations.

Indluded are: 25"x22" bound volumes com‘alntng N York
w TOr
- Maps published by the Sanborn Map Company/wh1c show streets, type of structures, and

other geographic features of certain Georgia urban areas. Maps are updated by pastling
over areas whtch have changed. . Each page contains & listing of paste-on updates which
have been added to map on that page. Volumes are indexed and index to paste-ons which
have been added are included in front of each volume.

|;,, " [

Fulig ar’ranged , oLt
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| are bound in vo1ume, by C1tyL ' - . R S

8. Monthly Reference Rate How often are records referred to which are: - .
One to six months old Seven to twelve months old __.__l.____: Thirteen to twanty-four months old _M_;

twenty- five months anm—

9. Annual Rate of Accumulation of Records : _ , ,
Lettersize drawers ____; legalsizedrawers __: * " Shelves ___ ; Other (spacify) None

P - Lt Cw, . w,

éan-ao~n ‘Rev, 78 ~ (Over) -




YES | NO | 10, Quesinonmure {Place an X' i the p?oojer columfi) ' _ - e e
_ a. Is this the of-ﬁc.al copy of the sams? o _ ‘ _

X! If not, where is it? i, N . : : ..
b Docs the series contain confldennal mformatlon requiring secuntv handlmg? If yes, cits law or recuiatuon A -

- . " " e . .

b

X { e Is this a vital record’ R o _
X _d. Does this series have historical of !orjg:tefm ressarch value’ "
e. When one or two documents in the file make it necassary to keep the entire fale fora Iong penod could time

N/AL_._documents ng_zd:gdu_e_dmu? \
” LJam infor Lin thi ever gublished? ! ves. attach copy, 1hese are published volumes.

g. Is the informatuon comanned in this series ever analyzed andlor recorded ina summanzed report?

X If ves, attach coov,
h. Is there a.duplication of this series in your offics, or in another offu:e or agency?
X1 = if vas whers? Univ. of Ga. Ltbrary has complete set of maps for all Geargla
X 1 lsthrsmmmmmmamadmmmﬂmMnM" , a cirties.
X | [ Dosgythe record saries result in 4 comouter prinfout? .- S P R
11. Retention Requirements ~ The following requmstha saries tobtkept. o - : e
a. State Law _ -0 years. d Auditmriod o a L i 0 : years.
b. Statute of limitation . S 0 i _years. : e. Mmmvomed S S 5 . years,
c. Federal law > 0_' i VearS. ) “‘“‘ 4 ﬁdﬂhﬁmm;ﬂm‘um A 20 Cveans,

" Attach copy or excert of laws or regulations, Explam'admmima'tiu'med . S R

N - [ cme—m

The Department hopes to eventually produce thelr own maps; however, un+|+ Thus sysTem is“;:Q
imp lemented, these volumes must be matntatned for reference. ol

12. Approved -Disposition Inuructiqns This agency recommcnds that t'ha ﬁ!e w';;. Bg_c;l?of? at tha end of each

O Calendar Year: [J Fiscal Year. 3 Other - See Be.‘l ow‘ - - then

O Hold in the current files ares month(s) .. _ year(s}; then
O Transtar o local holding area; hoid ___________vear(s) then

O Transfer to State Records Center; hold year(s); then

O Destroy.

L1 Transfer to Stats Archives for permanent retention.

XX Other (Specify)

Hold tn current files area unttl superceded or no longer needed for reference +hen
transfer to State Archrves for permanenT reTenflon. St : E o

-

1., [ - : - . |
Thesa instructions apply to ali prior and future accumulations of the series.

Agency Head/Designes (Signature) Date Records Managemant Officer {Signature) " Date
| AUSIT S |\ Seofes | 770ache. B Beck /13
8 3 - 8 / 8 : - . .. Stete Records Cojmigteq fsrw,aﬁfvi .. - Date

Recommendations int para- 7 ' il o ERREENR A '

graph 12 are approved, State Auditor/Oesignes™

(1f disapproved, attach latter v& T
of explanation,) cretary of State/Oesignee

N— Artorney Ceneyrai/Deslane! g Tt Wezre3
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